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School Information 
 
Address   St Thomas CE Academy 

Mattox Road,  
Wednesfield 
Wolverhampton     

    WV11 3TG  
     
Telephone   01902 558963 
 
School Email:       info@stthomasceacademy.com 
 
School Website:  https://www.stthomasceacademy.com/ 
 
Head Teacher   Mrs H Morris  
     
Reception Teacher:   Mrs A Grove  
 
Teaching Assistant:  Miss B Aldersley  
  
   

School Hours:    Doors open at 8.45am 
               9.00am – 12.00am 

12.00pm – 1.00pm (Lunch) 
                         1.00pm - 3.20pm 
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Welcome to Reception 

 
The day your child starts school is a milestone in the life of your family.  At St 
Thomas' your child will be seen as an individual and their learning will be 
tailored to their individual starting points.  We aim to create a feeling of 
enjoyment and security in a stimulating environment, where children, staff and 
parents work in partnership to provide each child with the skills, confidence and 
understanding that will enable them to a build the foundations for future 
development. Children will learn through investigation, exploration, imagination 
and coordination to enhance and extend their abilities.  
 
. 

About our Reception Class 
 

We have places for 30 children in our Reception Class.  It is staffed by one 
teacher and one teaching assistant. 

 
Reception is the next step on from Nursery in the Early Years Foundation Stage.  
Our Reception Class is designed for a creative, active and challenging curriculum 
where children will learn through exploration and more structured, formal 
learning, such as Literacy and Mathematics.  
  
Reception children will make frequent use of the outdoor learning classroom to 
support and extend their learning in an open, spacious environment. 
 
In order for staff to get to know your child, we admit children in small groups 
over a three day period so that each child may benefit from individual attention 
and to give them the best possible start.  
 



Leaving your child 
 
It helps to: 
 

 Leave them confidently with a smile. 

 Always tell them that you are leaving but that you will be back. 

 Try not to be late as this is distressing. 

 Tell your child and the Reception staff if someone else is collecting them. 
 
 
It can be upsetting.  We do understand.  Talk to us about any worries you have. 

 
 
 
 
 

 
 
 
 

For Parents on their child’s first day of school 
  

The first day of school can be hard for Mum and Dad. 
 Part of you feels excited and the other part feels sad. 

 For years you’ve held their hand and have been their loving guide. 
 But now you know the time has come to leave them by our side.  

  
 But it’s only for a little while, as your child will learn and grow, 
 And at the end of every day, they’ll share with you all they know.  

 So as you walk away, don’t worry anymore.  
 We’ll take care of all your precious gifts when you leave them at our door. 

  
 
 
 
 



What will my child need? 

Snack Time 
 Milk is free of charge for under fives.  Drinking water is always available. We do recommend 

children bring their own labelled water bottle.  

 Fruit is offered free of charge to encourage healthy eating habits.  
 

Winter/Spring School Uniform:  
(September - April) 

 Red cardigan or jumper 

 White shirt  

 School tie  

 Grey pinafore or skirt for girls  

 Grey shorts for boys  

 Grey soc ks for boys  

 Grey tights for girls  

 Black shoes (Velcro) 

 Red book bag (optional) 

 Outdoor coat (weather appropriate) 
Items with the school logo on can be ordered via ParentMail or from the school office.  

 
Summer School Uniform: 
 (May - July) 

 Red cardigan or jumper 

 White or red polo shirt  

 Red checked summer dress  

 Grey shorts for boys  

 Grey socks for boys  

 White socks for girls  

 Red book bag (optional) 

 Outdoor coat (weather appropriate) 

 
 
 



PE Kit 

 Blue or Black Shorts 

 White T-shirt 

 Pumps –elasticated or with velcro 

 Red Pump Bag (optional)  
 
 
 
Each item of uniform and P.E kit must be clearly labelled with your child’s 
name. 
 
Please label any clothing or footwear that your child may take off to avoid 
confusion.  
 
Easily washable clothing that your child can manage when using the toilet is best.  
If you can, avoid difficult buttons and shoe laces.   
 
Children are not allowed to wear jewellery to school except for stud earrings. This 
is for the safety of your child as jewellery can be easily caught on things during 
activities and this may cause injury.  
 
We do not encourage children to bring toys to school as they could get lost or 
broken.  
 

 
 

 
 



Phonics 
 

Children will follow a systematic synthetic phonics programme known as  
Letters and Sounds. 
They will have a daily phonics lesson which will focus on: 
 

 correct letter formation. 

 hearing the sound, initially as the first sound in a word, then as a final 
sound and a dominant sound in words. 

 knowing the action that accompanies the sound. 

 Common double sounds such as sh, ch, th, ie, oa, oo, ee, er, or, ar, ng.  

 Blending sounds for reading 

 Segmenting sounds for spelling. 
 
 

 

 

Children will be encouraged to use these phonic skills in their reading and writing. 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 



Alphabet Sounds 
While all letters have names – in reading you use sounds.  The 

following are the short sounds of the alphabet. 
 

a – sounds like a as in ant 
b – sounds like b as in bat 
c – sounds like c as in castanets 
d – sounds like d as in drum 
e – sounds like e as in egg 
f – sounds like fff  as in fish 
g – sounds like g as in girl 
h – sounds like h as in horse 
l – sounds like lll as in leg 
m – sounds like mmm as in man 
n – sounds like nnn as in nurse 
o – sounds like o as octopus 
p – sounds like p as in pig 
qu – sounds like kw as in queen 
r – sounds like rrr  as in rabbit 
s – sounds like sss as in snake 
t – sounds like t as in teddy 
u – sounds like u as in umbrella 
v – sounds like v as in volcano 
w – sounds like w as in worm 
x – sounds like ks as in bo(x) 
y – sounds like y as in yacht 
z – sounds like zzz in zebra 
 



How to support your child’s Speaking and Listening skills 
 

 Talk to your child often – explaining things, planning what to do, choosing 
TV. programmes together, asking questions and giving your child time to reply; 

 Listen to what your child is saying and value what is said; 

 If your child has trouble expressing what he/she wants to say, then ‘help 
him/her out; 

 Read lots and lots of books to your child – story books, simple information books 
with brightly coloured photographs, rhyming books; 

 Talk about going shopping, visiting relatives, going to the dentist and read 
shopping lists, address books, appointment cards to your child; 

 Say and learn nursery rhymes and have books of nursery rhymes in the home; 

 Let your child see you writing and talk about things like birthday cards and 
shopping lists; 

 Have play things to encourage your child to talk – dressing up clothes, toy 
telephones, plasticine, soft toys, dolls, puppets, cardboard boxes to make things, 
building blocks, toys which move – little cars, figures, trains, aeroplanes, etc; 

 Join a book library and a toy library and arrange ‘swops’ with other 
parents/carers at school; 

 Encourage your child to talk with other children and take turns to listen to 
each other; 

 Have favourite books which your child chooses for you to read again and 
again and let him/her join in; 

 Look at things on the way to and from school and talk to your child about 
them – shops, advertisements, traffic, weather, people, parks, dangers, houses 
and flats; 

 
 

 
 



Reading 
 

When teaching children to read, one of our aims is to foster a love of books.  
Children who are interested in books are far more likely to achieve success in 
reading and comprehension.  In school your child will experience many pre-reading 
activities, and when he/she is ready they will be guided into reading.  We use a 
variety of reading schemes, the core being the ‘Oxford Reading Tree.’ 
 
Children will bring reading books home to help them learn to read. They will work 
with these books at School, but will need support at home in order to be confident 
when reading these words, they will need to have their books in school every day. 
Children will start reading using picture books that support the development of 
pre-reading skills and language. Once they are able to blend and segment, they 
will be given a reading book with words. We ask you to comment in their reading 
record on their progress when you share/read a book with your child.  
 

Reading is not taught in isolation, as well as hearing children read there are a 
wide range of reading and language opportunities available at all times during 
the day. In addition your children will have a set literacy lesson each day, where 
they will focus on individual and shared texts.  We believe that the way in which 
parents encourage reading at home is vitally important, and we ask for your 
support in helping to listen to your child read. 
 
You can prepare your son or daughter by assisting in these pre-reading activities: 
a: By giving them experience of different types of reading e.g. nursery rhymes, 

stories, poems. 
b: Encouraging them to re-tell a simple story in a logical sequence. 
c: Encourage children to ask questions about pictures in books. 
d: Making sure he/she knows which way up to hold the book, knows the front 

from the back, knows that writing goes from left to right and from top to 
bottom. 

e: Visits to the library. 



 
Skills to Look for When Hearing your Child Read 
 

1. Starts from the beginning of the book. 
 
2. Turns pages correctly, one at a time. 
 
3. Tells story in own words, using pictures and showing enjoyment. 
 
4. Follows words from left to right, top to bottom.  
 
5. Finger points to text. 
 
6. Uses pictures to talk about characters, settings, predict what happens next. 
 
7. Identifies first sound in familiar words. 
 
8. Links initial sounds and picture clues to help read a word. 
 
9. Reads key words and can point to them on request. 
 
10. Tries to sound out simple words. 
 
11. Reads with some expression where appropriate. 
 
12. Enjoys reading. 

 
13. Notices capital letters and full stops.             

 

 
 



 
The Reading Scheme Characters 

 
 

                                     
 
 

    Biff                 Chip                  Kipper 

                           
 

     Floppy                 Dad                  Mum 
 



 

Writing 
 
We ask parents to support us in teaching their children to write, and we ask that 
you form letters and numbers as we do in school.  It is much better for a child to 
learn the correct formation from the beginning than for them to have to correct 
mistakes at a later stage.  Good preparations for writing are tracing, colouring 
and dot-to-dot activities. Please do not let your child write in capital letters. 
Encourage them to write in lower case letters. 
 
It is helpful if your son or daughter can recognise and write their own name 
(using small letters, except for the first letter which is a capital letter).  When 
talking about a letter we use the sound it makes rather than its name. 
 
 
Children will learn to spell, initially, by listening to the sounds they can hear in 
words and writing them down. This develops their confidence and independence. 
They then learn to spell the high frequency words (such as I, am, can, like.) 

correctly as they progress through reception. 
 
Children will follow the Nelson handwriting scheme. Holding the pencil in the 
correct position is a preliminary point for children. They are taught how to hold 
their pencil in a tripod grip, with the pencil held between the index finger and 
thumb and resting on the middle finger (called the pillow finger).  

 
 
 

 
 



Literacy Targets 
 
 

 
During their time in reception, children will work to achieve the following targets: 
 
1. Be able to correctly form lower and upper case letters 

2. Be able to write both their names forming letters correctly 

3. Be able to read the 45 high frequency words and simple sentences 

independently 

4. Be able to recognise letter symbols and their sounds (a-z,) and also double 

sounds (sh,ch,th, oo,ee) etc. 

5. Be able to hear the initial, final and dominant sounds in words 

6. Be able to hear rhymes, offer rhymes and see spelling patterns (cat, sat, 
hat, mat). 
 

7. Begin to spell simple words using sounds, first verbally then written 

8. Begin to sound out words and write independently using their own spelling 

10.    Be able to write simple sentences independently. 
 
                         

 
 
 



Letter formation 
 
At St Thomas’ we introduce children to cursive handwriting.  
All letters have an entry and exit point that sits on the line.    

 

a b c d e f g 
h i j k l m n 
o p q r s t u  
v w x y z 



Mathematics 
 
Your child will find it beneficial if they have had experience of jigsaws, playing 
simple board games, activities using shape, use of scissors, recognising and naming 
common colours, simple matching games. 
 
 
 
 
 
 
 
 
 
By the time children enter Reception they should be able to recognise numbers to at 
least 10 and be able to write some of them down.  
 
We form our numbers like this: 
 

1   2   3    4   5            
6   7   8   9   10 
 



 

Mathematic Targets 
 
 

During their time in reception, children will work towards achieving the following 
targets: 
 
1. Say one, two, three, four, ... to thirty. 

2. Count up to 30 objects. 

3. Recognise and write numbers 1, 2, 3, 4, … to 30. 

4. Use words such as more, less, greater, smaller, heavier, lighter to compare 

things. 

5. Be able to match and sort objects and talk about/ explain their sorting. 

6. Add two small groups of objects (total 20 or less). 

7. Count how many are left when some objects are taken. 

8. Use and record different ways of adding and subtracting including mental 

recall of some number bonds 

9. Make simple patterns and talk about them. 

10. Name shapes such as circle, square, triangle, rectangle, cube, cone and 

sphere and talk about their properties 

11. Use words such as over, under, above, below, on, in, next to, beside to 

describe where things are. 

 



Attendance and Punctuality 
 
If your child is ill, or absent for any other reason, please inform the school as 
early as possible on a daily basis.  The school is unable to authorise absence for 
holidays.  Punctuality and attendance are crucial to both your child’s education 
and social wellbeing.   
 
Travel to School 
 
The school is keen to promote sustainable ways of travelling to and from school.  
Children are encouraged to walk to school as often as possible.  If you bring your 
child to school by car, can we please remind you not to park near the school gates, 
block the school entrances or park on the yellow zig-zags. Can we also ask you not 
to double park, restricting access for emergency vehicles or block driveways.  
 
 
Playground Reminders 
 
Please ensure that all children who are waiting with you on the playground are 
carefully supervised and do not climb on equipment for health and safety 
reasons. Our apparatus is for curriculum use only during the school day. 
Please remember to wait away from the classroom windows and doors when 
collecting your child from school so that staff and children have a clear view of 
the playground. 
Please inform the school as soon as possible if there is a change in collection 
arrangements for your child. 
 
 
 
 
 



School can be hard work! 

 
A good day’s play needs a good night’s sleep! 
 
Establish a good bed time routine.   

 
 
 
Remember:  Parents are important teachers 
 

 
We value your involvement in your child’s education and in the life of St 
Thomas’.  
 
Our door is always open to you.  We aim to work in partnership with parents and 
welcome your support and help. 
 
Please spend time talking to your child about school.  Take time to look at work 
your child brings home.  By sharing, you will be helping your child’s education. 
 
We hope you have found this booklet useful and informative. 
 
If you have any questions or concerns, please do not hesitate to contact us.  
We will be happy to help. 


